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Title Centered Without All Caps or Bold or Punctuation
                Tab in once and start typing the essay.  Be sure everything is double-spaced!  Only double-space between heading and title and between title and body of the essay.
DON’T EVEN THINK OF TYPING ANYTHING UNTIL YOU’VE FOLLOWED THESE DIRECTIONS EXACTLY AS THEY ARE WRITTEN HERE:

These steps will set up your computer for typing your MLA essay & you Works Cited page.
1. File  (This will set the correct margins for EVERY PAGE)
                   Page Setup
                                Top .5          Bottom 1
                                Left 1           Right 1--Ok
2. Format  (This will set the correct double-spacing  for EVERY PAGE)
                Paragraph
                                Line spacing
                                    Double--Ok
3. Format  (This will set the correct font & size  for EVERY PAGE)
                Font
                                Choose Times New Roman        Size 10 or 12--Ok
4. View  (This will automatically set your last name and page number at the top of EVERY PAGE)
                Header and Footer
                                (Put curser at right margin by using the right margin justify button NOT spacing over )
                                Type your last name (capitalize only the 1st letter)
                                Hit the long space bar once
                                                #   (there’s an icon that looks like a page with # in the middle: don’t’ type number 





yourself)
                                                 Hit ENTER once




     Close

5. Only NOW are you ready to type the heading you see at the 

    top of this page. (
